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Linsco Ltd Terms of Business for supplying temporary staff services
1 DEFINTIONS

1.1.In these Temms of Business the: following definitions apply:

“Assignment”  means the period during which the Temporary Worker is supplied to render
services o the Client;

“Client” means Test Manager, Test Company Lid or corporate body together with any

subsidiary or associated company as defined by the Companies Act 1985 lo whom

the Temporary Warker is supplied or introduced;

“The Employment Business®  means Linsco Limited (Linsco Recruitment) of Price House, 37
Steney Street, Nettingham, NG1 1LS

"Engagement”  means the engagement, employment or use of the Termporary Worker directly
by the Client or any third party or through any other empioyment business on a
permanent or ternporary basis, whether under a contract of service or for senvices;
an agency, license, franchise or partnership arangement; or any other engagement;
directly or through a limited company of which the Temporary Worker is an officer or
employes

“Temporary Worker” means the individual who is introduced by the Employment Business
o render services to the Client.

“Transfer Fee”  means the fee payable in accordance with dause 7.1 below and Regulation
18 of the Conduct of Employment Agencies and Employment Businesses
Regulations 2003.

“Relevant Pefiod” means the later of either 14 weeks from the first day on which the
Temporary Worker was supplied by the Employment Business to work for the Client,
or & weeks from the day after the Temporary Worker was last suppiied by the
Employment Business fo the Client.

“Intreduction Fee”  means the fee payable in accordance with clause 7.2 below and Reguiation
10 of the Conduct of Employment Agencies and Employment Businesses
Regulations 2003,

“Infroduction”  means (i} the Client's interview of a Temporary Worker in person or by
telephone, following the Client's instruction to the Employment Business to supply a
Temporary Worker; or (i} the passing to the Client of a curiculum vitae or
information which identifies the Temporary Worker; and which leads to an
Engagement of that Ternporary Worker.

“Remuneration” includes base salary or fees, guaranteed andfor anticipated bonus and
GOmIission eamings, allowances, inducement payments, the benefit of a company
car and alf other payments and taxable (and, where applicable, non-taxabie}
emeoluments payabie to or receivable by the Temporary Worker for services
rendered to or on behalf of the Client or any third party. Where a company car is
provided, a notional amount of £2.000 will be added to the safary in order fo
calculate the Employment Business’ fee.

Unfess the context gtherwise requires, references to the singular indude the plural.
The headings contained in these Terms are for convenience only and do not affect their
interpretation.

2. E CONTRACT
2.5 These Temms constitiite the contract between the Employment Business and the Client for
the supply of the Temporary Worker's services by the Employment Business 1o the Client
and are deemed io be accepted by the Client by virtue of its request for, interview with or
Engagement of the Temporary Worker or the passing of any infarmation about the
Temporary Worker to any third party followirng an Introduetion.
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These Terms contain the entire agreement between the parties and unless otherwise
agreed in writing by a dirsctor of the Employment Business, these Temms prevail over any
terms of business or purchase conditions put forward by the Client.

No variation o afieration to these Terms shall be valid unless the details of such variation
are agreed between the Employment Business and the Client and are set out in writing and
a copy of the varied terms is given to the Client stating the date on or after which such
varied terms shall apply.

3. CHARGES

3.4, The Client agrees to pay the hourly chames of the Employment Business. The charges are
caiculated according to the number of hours worked by the Temperary Worker (to the
nearest quarter hour). The charges comprise mainly the Temporary Worker's pay but also
include the Employment Business' commission calculated as a percentage of the
Temporary Worker's pay, emgloyer's Nationa! Insurance conlributions and any iravel, botel
or other expenses as may have been agreed with the Client or, if there s no such
agreement, such expenses as are reasonable. VAT, if applicable, is payable on the
entirety of these charges.
All invaices are due for payment 7 days from the date of each invoice, and must be paid on
time to protect your credit approval, Any outstending invoice beyond this periad will be
referrad to Linsco's Solicitors and will be subject 1o a surcharge of 15% plus vat to cover
the collection costs incured. This surcharge together with al other charges and legal fees
incured will be the responsibility of the customer and will he legally enforceable

4. INFORMATION TO BE PROVIDED

4.1, When making an Introduction of & Temporary Worker to the Client the Employment
Business shall inform the Client of the identity of the Temporary Werker, that the
Temporary Worker has the necessary or required esperience, fraining, qualifications and
any authonsation required by law or a professional body fo work in the Assignment;
whether the Temporary Worker will be empleyed by the Employment Business under a
contract of senice or apprenticeship or & contract for services; and that the Temporary
Worker is willing to work in the Assignment.

2.3.

3.2,

4.2, Where such information is not given in paper form or by electronic means it shail be
corfimmed &y such means by the end of the third business day {excluding Saturday,
Sunday and any public or Bank holiday) following, save where the Temporary Worker
being Introduced for an Assignment in the same pasition as one in which the Temporary
Worker had previousiy been supplied within the previous five business days and such
information has already been given to the Client.

5. TIME SHEETS
5.1 At the end of each week of an Assignment (cr at the end of the Assignment where it is for
a pericd of one week or less) the Client shall sign the Employment Business’ time sheet
verifying the number of hours worked by the Temporary Worker during that week.

52 Signature of the time sheet by the Client is confirmation of the number of hours worked. If
the Client is unable to sign a ime sheet produced for authentication by the Temporary
Warker because the Client disputes the hours ciaimed, the Client shall inform the
Employment Business as soon as is reasoriably practicable and shall co-operate fully and
in & timely fashion with the Employment Business ta enable the Employment Business to
eslablish what hours, if any, were worked by the Temporary Worker. Faiure o sign the
time sheet does not abscive the Client’s obligation to pay the charges in respect of the
hours worked.

The Client shali not be entitied to decline to sign a timesheet on the basis that he is
dissatisfied with the work performed by the Temporary Worker. I cases of unsuitable
werk the Client should apgply the pravisions of clause 10.1 below.

53

6.  PAYMENT OF THE TEMPORARY WORKER

6.1 The Employment Business assumes responsibility for paying the Temporary Worker and
where appropriate, for the deduction and payment of National insurance Contributions
ard PAYE Income Tax applicabie to the Temporary Worker pursuant to sections 44-47 of
the Inceme Tax (Eamings and Pensions) Act 2003.

CLIENT TERMS AND CONDITIONS
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7. TRANSFER AND INTRODUCTION FEES
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7.3
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In the eventt of the Engagerment of a Temporary Worker supplied by the Employrment Business either (1)
directly by the Client er {2) by the Client pursuant to being suppiied by another empl t business,
within the Relevant Period the Client shall be liable, to a Transfer Fee calcuiated as follows: 25% of the
Reruneration applicable during the first 12 months of the Engagement or, if the actual amount of the
Rermuneration is not known, the hourly charges referred lo in dause 3.1 multiplied by 300 times. No
refund of the Transfer Fee will be paid in the event that the Engagement subsequently terminates. VAT
is payable in addition o any fee due.

Int the event that there is an Introduction of a Terporary Worker to the Client which does not result in the:
supply of that Temparary Worker by the Employment Business to the Client, but which leads 1o an
Engagement of the Temporary Worker by the Client either directly or pursuant to being supplied by
anather employment business the Client shall be tiable, 16 :

An infroduction Fee calculated as follows: 25% of the Remuneration applicable during the first 12
months of the Engagement o, if the actual amount of the Remuneration is not known, the hourly
charges referred toin clause 3.1 multiplied by 300 times. No nefund of the introductior: Fee will be paid in
the event that the Engagement subsequently terminates. VAT is payable in addition to any fee due.

In the event that the Engagement of the Temparary Worker is for a fixed term of less than 12 months,
the fee in dause 7.1 or 7.2, calculated as a percentage of the Remuneration, will apply pro-rata. If the
Engagement is extended beyond the intial fixed term or if the Client re-engages the Temporary Worker
within 3 months of the terminaticn of the first Engagement the Client shall be lisbie to pay a further fee
based on the additicnal Remuneration applicable for the period of Engagement folfowing the initial fixed
term up o the termination of the second Engagement or the first anniversary of its commencement,
whichever is sooner.

In the event that the Tempeorary Worker is introduced by the Client to a third
party which resuits in the £ngagement of the Temporary Warker by the third
party within the Relevant Period the Client shali be liable to pay a Transfer
Fee calculated as follows: 25% of the Remuneration applicable during the
first 12 months of the Engagement or, if the aclual amount of the
Remuneration is not known, the hourly charges referred lo in clause 3.4
muitiplied by 300 times. No refund of the Transfer Fee will be paid in the
event that the Engagement subsequently terminates. VAT is payable in
addition ta any fee due.

8. LIABILITY

8.1

82

8.3
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8.5

Whilst every effort is made by the Employment Business o give satisfaction (o the (lient by ensuring
reasonable standards of skills, integrity and reliability from Temporary Workers and fusther to provide
them in accordance with the Client's booking details, the Employraent Business is not liabie for any loss,
expense, damage or delay arising from sny failure to provide any Temparary Worker for ail or part of the
period of booking or from the negligence, dishonesty, misconduct or lack of skill of the Temporary
Warker. For the avoidance of doubt, the Employment Business does not exclude liability for death or
personal injury arising from its own negligence.

Temporary Workers suppled by the Employment Business are engaged under contracts for sanices.
They are not the employees of the Employment Business but are deemed to be under the supendsion,
direction and control of the Client from the time they report to take up duties and for the duration of the
Assignment. The Client agrees to be responsibie for alf acts, erors or omissions of the Tempcrary
Worker, whether wifful, negligent or otherwise as though the Temporsry Worker was on the payrol! of the
Client. The Client will also comply in all respects with ali statutes induding, for the avoidance of doubt,
the Working Time Regulations, Heaith and Safety At Work Act ete, by-laws, codes of praclice and legal
requirements to which the Client is ordinarily subject in respect of the Client's own staff (excluding the
matters specifically mentioned in Clause 6 above), induding in particular the provision of adequate
Employer's and Public Lisbilty Insurance cover for the Ternporary Worker during all Assignments.

The Client shall advise the Employment Business of any special health and safety matters about which
the Employment Business is required to inform the Temporary Worker and about any requirements
imposed by law or by any professional body, which must be satisfied if the Temporary Warker is to fill the
Assignment.  The Client will assist the Empioyment Business in complying with fhe Emplayment
Business’ duties under the Working Time Reguilations by supplying any relevant information about the
Assignment requested by the Employment Business and the Client will not do anything to cause the
Employment Business to be in breach of its obligations under these Regulalions. Where the Client
requires or may require the senices of a Temporary Worker fer more than 48 hours in any week, the
Client must notify the Employment Business of this requirement before the commencement of that week.

The Client underiakes that it knows of no reason why i would be detimental to the interests of the
Temporary Worker for the Temparary Worker to fill the Assignment.

The Client shall indemnify and keep indemnified the Employment Business against any costs, daims or
liabilities incurred by the Employment Business arising out of any Assignment or arising out of any non-
compliance with clauses 8.2 and 8.3 andfor as a result of any breach of these Terms by the Client.

10. TERMINATION

1041

a)

b}

10.2

104

1. 1AW
1141

The Client undertakes to supervise the Temporary Worker sufficiently to ensure the Client's satisfaction
with the Temporary Worker's standards of workmanship. i the Client reasonably considers that the
senvices of the Temporary Worker are unsatisfactory, the Client may terminate the Assignment either by
instructing the Temporary Worker ta leave the Assignment immediately, or by directing the Empioyment
Business to remove the Temporary Worker. The Employment Business may, in such circumstances,
reduce or cance! the charges for the time worked by that Temparary Worker, provided that ihe
Assignment terminates: -

Within four hours of the Temporary Worker commencing the Assignment where the boeking is fer more
than seven heurs; or

Within two hours for bookings of seven hours or less;

An also provided that notification of the unsuitability of the Termporary Worker is confirmed in writing to
the Employment Business within 48 hours of tha termination of the Assignment,

Any of the Client, the Employment Business or the Temporary Worker may terminale an Assignment at
any time without prior notice and without iiability.

The Client shall notify the Employment Business immediately and without delay and in any event within
24 hours if the Ternporary Worker fails o atiend work or nofifies the Client that the Terporary Worker is
unable to attend work for any reasen.

The Employment Business shall nalify the Client immediately it receives or otherwise obtains
information which gives it reasonable grounds to believe that a Ternporary Worker supplied to the Client
is unsuitable for the Assignment and shall terminate the Assignment under the provisions of clause 10.2.

These Temmns are governed by the law of Engfand & Wales and are subject to the exdusive jurisdiction of
the Courts of England & Wales
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Construction industry
Training B ;

Head Otfice:

Hirchiam Newton ¥Kangs. Lynn
Rerfollc PE2Y ERy
Telephone (QA553) 176677
Fex (01553) TIOS534

Ext 2518

Our Ref: LE/SR/1946227
6 June 1996

My J Elliott

Lmsco Construction Lid
Linsco House

276 Queens Road
Beeston

Nottingham

NG3 2BD

Dear Mr Elliott

Industrial Training Act 1982

Thank you for your letter of 31 May 1996.

I would confirm that as the main activity of your business is to operate as an enaployment
agency, it is out-of-scope to the Constroction Industry Training Board Levy Scheme.

I will arrange for our register to be amended accordingly.
Yours sincerely
P
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S RAISBURY (MRS)
Assistant Appeals Officer
Legal Department

Chowrman Sar Clitford Chotmood
Depoty Closirmas H W Ry
Chict Exxcuten: £G WiRemol! C8 DBE
Secreary 1o the Boed P Cawte
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CERTIFICATE OF REG STRATION
FOR .
VALUE ADDED TAX

HM Customs
and Extige

REGISTRATION NUMBER 385 4918 08

EFFECTIVE DATE 30 JULY 1984

LINSCO LIMITED

FRICE HOUSE AMENDED

87 STONEY STREET CERTIFICATE ISSUED ON 4 APRIL 2000
NOTTINGHAM

HG1 1LS 444 /000000559

RETURNS TO BE MADE IN RESPECT OF
PERTOD ENDING 30 JURE 2000
AND THREE MONRTHLY THEREAFTER

NO BANK DETAILS SUPPLIED

LEGAL ENTITY INCORPORATED COMPANY

TRADE CLASSIFICATION 74500 —
[ABOUR RECRUITMENT

Please check the above details are correct. It is particularly important that your bank
details are accurate as they will be used to mzke any repayment of tax that may be due
1o you. :

Yaou _should inform your Customs and Excise VAT Office of any error or change in these
details. Please gquote your registration number in all correspondence with Customs and
Excise.

Your local office is -Hl! TUSTOMS AND EXCISE

NOTTINGHAM VAT OFFICE
BOWRAN HOUSE

100/102 TALBOT STREET
NOTTINGHARM

NG1 GNF

TEL: 0115 8712100
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